
 

Ace The Interview: Learn the best way to present yourself on paper and in person. What are employers looking for? How do you fit that role? 

Application Tips and Online Applications: Structured to teach customers the elements of proper job application writing and how to complete on- 
line applications. 

Cover Letters that Get Results: Learn how and why to use a cover letter and the basics of creating an effective one. 

Create a LinkedIn Account that Stands Out from the Crowd: Step by step instructions to create a professional LinkedIn account. 

Developing a Résumé:  Learn the basics of creating a great resume. What to add on, what to leave off, formatting it for the digital age, and what 
hiring managers really want to see. 

DFWPA  Medical Marijuana Education: Learn about Medical Marijuana in the workplace.  Presented by Kathy Strain from DFWPA (Drug Free 
Workplace PA). 

Finding a Job With a Criminal Background: Is your criminal background keeping you from getting a job? Learn the tools you need to be 
successful in the job market. 

Google Pt. 1, More Than a Web Browser: Google is much more than a Web Browser. In part 1 of this 2-part Webinar, you will learn about the 
other GOOGLE online applications. 

Google Pt. 2, Using Apps for Job Search: Google is much more than a Web Browser. In part 2 of this 2-part Webinar, you will learn how you can 
integrate Google apps to provide a complete online office for managing your job search. 

Google Classroom – What’s it all About? Many schools are using the Google app, Google Classroom, to provide online learning to students. 
Attend this brief introduction on what it is used for, how it is set up, and how to navigate it. 

How to Thrive During a Job Loss: Productive ways to survive a job loss, such as financial and emotional changes. 

Interview With Confidence: Discuss what to expect at an interview. Learn how to influence the employer’s first impression of you, and how to 
answer common questions including behavioral interview questions. 

Intro to Microsoft Office 365: Microsoft Office 365 is an online version of the Office apps, and it is free. Get the basics on what it offers and how to 
get it. 

Making it Work on a Budget: Learn the basics of creating a budget and how to make your dollars stretch when money is short. 

Making Transferrable Skills Work for You:  Discover the skills and abilities you already have that can carry over from one job to another, and one 
career to another. 

Navigating the Careerlink Website: Learn about the many features on the PA CareerLink website including creating and uploading resumes, 
searching and applying for jobs, interview skills, and more. 



Online Digital Scam, Don’t be a Victim: Learn to spot fraudulent emails and websites, and how to protect yourself. 

Providing Great Customer Service: Learn how to improve your customer interactions, making your career and work experience more successful. 

Resume Writing: Receive valuable tips to write a resume that will get noticed!  

Selling on Ebay: Learn the process of selling on Ebay.  

Setting Goals that Motivate You:  Learn how to set SMART goals to better reach your goals. 

Seven Habits of Highly Effective People: Based on the book by Stephen Covey, this workshop will highlight some of the main points and help 
you become a more successful person. 

Smart Start to Finding a Job: Helpful and practical tips to get your job search off to a good start. 

Stress Management: Teaches useful techniques to live a healthier life by managing stress. 

Time Management: This will provide tips to manage your weekly and monthly responsibilities.    

Tips for Dealing With Difficult Co-Workers: This workshop will give you some tips on how to communicate effectively at your job.   

Tips for Job Seekers Over 50:  Ageism is alive and well. Learn effective ways to become more competitive in the job market by 

 masking your age so potential employers only see you for your skills. 

Tips for Online Job Application: Almost all jobs are now applied for on the internet. Learn about the best job sites and prepare your resume for 
maximum effectiveness. 

Using Social Media to Find a Job: Learn how LinkedIn, Facebook, and Twitter can help in your job search. 

Using Transferable Skills: Discover the skills and abilities you already have that can carry over from one job to another, and one career to 
another. 

What Employers Want: At this workshop you will learn about what employers really value in their employees. Social skills, personality traits, attitudes, 
and career attributes. 

 

 

 

 


